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PIP Creation Instructions: 

From a CPIP 

Under Filters, locate the CPIP Processing filter. 

Click to open the CPIP Processing filter.                                        Click the My Agency CPIPs filter option.  
 
 

        
Locate the CPIP in the most recent Fiscal Year that is either in Review Complete or Archive status. 
Double click to open the appropriate CPIP. 
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Locate the Project Detail Worksheet in the CPIP Plan Year. 
Double click to open the Project Detail Worksheet. 
 

 
 
In the Header, under the Tasks tab, click Generate PIP. 
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The below question will be presented. Select Phase I/Phase II. 
 

 
Modify the Project Name as needed for the PIP to be created. 
 

Before 

 
 
After 

 
 

Click  

 
 
Select a Request Type from the options provided. 

 
 

Click  
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The PIP has been created at the highest level but not saved. Additionally, the Initial Request Type has also been created 

but not saved. Click in the header.  
 

 
 
The Master Data for the PIP needs to be created.  Select Edit in the SCEIS Project System Data table. 
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Click the  to select the Project Type.    

 
Enter the Cost Center and Functional Area for the PIP. 

Click  
 

 

 
Master Data is now created for the PIP.  
The WBS Element and State Funded Program will be assigned to the PIP by CBO after approval. 
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The PIP will be reflected in the PIP Submissions Open filter. The PIP is reflected in this filter at the highest level.  
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PIP Creation Instructions: 

Manual Creation  

Click in the header. 
 

 
The PIP document is created but not saved. 

Click the  to select Agency Name.  
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Once selected, Agency Name and Agency Code fields will be populated. 
 

 
 

Enter a Project Name.  
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Click the  to select the PIP Type.   
 

 

Click in the header. If Save or Save and Close is not selected, a Request Type cannot be created. 
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The Master Data for the PIP needs to be created.  Select  in the SCEIS Project System Data table. 

 

Click the  to select the Project Type.    

 
Enter the Cost Center and Functional Area for the PIP. 
Click   
 

 

 
Master Data is now created for the PIP.  
The WBS Element and State Funded Program will be assigned to the PIP by CBO after approval. 
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The PIP will be reflected in the PIP Submissions Open filter. 
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Subsequent Log In Instructions to access a previously created PIP. 
 
 

Click CBO Project Planning tab. Then click Filters. 
 

 
 
The below filter options will appear. 
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Click to open the My PIP Submissions filter. 
 

 
 

Click the PIP Submissions Open filter option. The PIP created will be listed.  
Double click on the PIP to open it. 
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The PIP is reflected at the highest level.  
 

 


