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Renovation Completion Instructions (Establish Phase I): 

On this tab there will be an  button will be displayed. Click this button to access the questions and tables to be completed.  
 

 
 

Once in edit mode, click the  sign to access the questions in the table.  
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Answer all questions displayed. Some responses will generate an additional question or a table to be completed. All questions 
and tables displayed are required and must be completed.  
 
Enter the specific building name, year constructed, and square footage.  
 

 
 

 
If the answer is yes, there is no further information needed. 

 
If the answer is no, the fillable field is displayed and must be completed.  

 
If the answer is yes, the table is displayed and must be completed.  
 
Click the  sign to access the questions in the table. The questions displayed are required and must be completed.  
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In the table, enter the specific building system being replaced and the year that system was installed. 
Examples: Mechanical Systems, Electrical Systems, Plumbing Systems, Windows/Doors, Interior Finishes/Fixtures, Building Envelope, etc. 
 

 
 

If the answer is no, there is no further information needed. 
 

 

While still in edit mode in the Renovation Details table, click the  sign to continue to add building systems as needed 
associated with the particular building.    
 

 

If multiple buildings are impacted by the project, click the  sign to add additional buildings and building systems.   
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At the bottom of the Building and Systems table there is an energy savings measure question.  

 
If the answer is yes, a follow up question is asked, and a response must be selected.   
 

 
If the answer is no, a follow up question is asked, and a response must be selected.  
 

 

 
 

Once fully complete, click . All changes will be saved on the Renovation tab. 
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Renovation Completion Instructions (Phase I Increase): 

Update all responses displayed as appropriate. All questions and tables displayed are required and must be completed.  
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Renovation Completion Instructions (Establish Phase II): 

Update all responses displayed as appropriate. There are new questions presented for this Request Type. Some responses will 
generate an additional question or a table to be completed. All questions and tables displayed are required and must be 
completed.  
 

If the answer is yes, follow up questions are asked, and a response must be provided/selected. 
 

 the Points Checklist. 

 the Cost Benefit Analysis.  
 

 
 

If the answer is no, a follow up question is asked, and a response must be selected.  
 

 
 

If the answer is yes, the fillable field is displayed and must be completed.  
 

 
 

If the answer is no, the fillable field is displayed and must be completed.  
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Select the month and year in which the construction contract is estimated to be executed. 
 

Select the month and year in which the construction is anticipated to be fully completed.  
 

 
 
 

Once fully complete, click . All changes will be saved on the Renovation tab. 
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Renovation Completion Instructions (Phase II Increase): 

Update all responses displayed as appropriate. There are new questions presented for this Request Type. Some responses will 
generate an additional question or a table to be completed. All questions and tables displayed are required and must be 
completed.  
 
If the answer is yes, select the estimated projected month and year for completion of construction. 
 

 
 
If the answer is no, select the estimated projected month and year for execution of the construction contract. 
If the answer is no, select the estimated projected month and year for completion of construction. 
 

 
 
 


