Notes/Documents

Each Request Type will include a Notes/Documents tab. This informational tab displays and provides access to all uploaded

documents, system-generated notes created throughout the process, and any additional user-entered notes associated with
the request.

The following illustrates the tab as it appears upon creation of the Request Type, prior to the addition of any system-generated
notes or uploaded documents.

RequestType'  Additional Costs / (Savings)  General Information  New Roof New Construct;

Request Type: Phase Il Increase | Department of Administration | Columbia Mills Building - SCCRR & MM Gist Gallery Renovation Created By: JLLOPRESTI
Status: In-Progress

8/7/2026 10:32:07 AM
Notes/Documents

Request Number
175-3
System Notes ‘ D s
Description Created By Created On (1 No documents found
Show records
User Notes S + X
ID eeeee iption Created By ]szted on

Show records

The following provides an example of how the tab will appear with system-generated notes and uploaded documents.

Notes/Documents

Request Number

1044-1
System Notes Documents S
|Descriplion Created By Created On SCCB Conservation Land Acquisition Coordination- H170 | Acquisition - Land Acquisiti..
Sent to Inital Review TEST.SUBMITTER 7/6/2026 4:21:00 PM Private Participant Disclosure - H170 | Acquisition - Land Acquisition for Pedestrian Wa...
CBO Approval required was set on 07/14/2026 JLLOPRESTI 7/14/2026 12:46:40 PM [E1PIP Property Map - H170 | Acquisition - Land Acquisition for Pedestrian Walkway
JBRC Approval required was set on 07/14/2026 JLLOPRESTI 7/14/2026 12:46:40 PM
SFAA Approval required was set on 07/14/2026 JLLOPRESTI 7/14/2026 12:46:40 PM
Sent to CBO Review JLLOPRESTI 7/14/2026 12:46:40 PM
-— | ———— = —— ;
1-8 of 8 records Show records
User Notes
Description Created By Created On
Show records
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To access the uploaded Pocuments  double click on the document name to view. The document will open within OnBase.

Documents S
SCCB Conservation Land Acquisition Coordination- H170 | Acquisition - Land Acquisiti...
Private Participant Disclosure - H170 | Acquisition - Land Acquisition for Pedestrian Wa...
f@ PIP Property Map - H170 | Acquisition - Land Acquisition for Pedestrian Walkway

Document
@ ‘ .ﬂ Q (7] Revisions ﬁ gﬂ B’ %2 Re-Index G § L
= (© History X Delete -
Keywords Cross-References Discussions Send Print Compose Start a o5 o R DocuSign | View Notes Delete  Privacy Repeat Notes
To- Document  Discu t List e ptio Mode
Information Actions Notes
PIP Property Map - H170 | Acquisition - Land Acquisition for Pedestrian Walkway
= - + @ 1 |1 | R Q@ Bl v @
a
EDWARDS EST, TRA& B
PIN' 38205040048 / TMS
e Owner
5 WREN COASTAL LLC
767 E HWY 501
___ CONWAY SC 29526
g | DeedBook 4160
% Deed Page 2495
= | oistrct 110 - CONWAY
» | EstimatedAcres 3.99 Acres
€
& | Taxable Values
Residential Land $0.00
8 | Resiential Impr $0.00 < Loy
5 Farm Land $0.00 . : | B E
Farm Impr. $0.00
g Fam Use 5000
€ | OtherLand $124,384.00
S omer Impr. $0.00
Total $124,384.00

Market Values

Residential Land $0.00
Residential Impr. $0.00
Farm Land $0.00
Farm Impr. $0.00

approximately .08 acres to be acquired

Click the B3 at the top right to exit the document.

Page | 2



Adding Notes:

While the Request Type is in “In-Progress” status, notes can be added to the Notes/Documents tab.

To add a note, click the T sign in the User Notes tapje.

&
=]
Enter the details of the note to be saved within the Request Type. Once complete, click Save in the header.

SaveandCIose ‘ L e
EU i save and New (@ Addto~ A
Refresh | Hist

S:
ave X Delete

Actions Navigation

History
Note

Note

Created By: TEST.SUBMITTER
8/7/2026 3:38:01 PM
Description
Content
After saving the note it will be displayed in the User Notes ap|e,
User Notes 5 4+ X
| Description | Created By | Created On
Note for CBO TEST.SUBMITTER 8/7/2026 3:38:01 PM =
1-1 of 1 records Show records
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To delete a saved note, click the %X in the User Notes gaple,

User Notes S + X

| Description |Created By l Created On

- Note for CBO TEST.SUBMITTER 8/7/2026 3:38:01 PM -

1-1 of 1 records Show records

A confirmation prompt will be displayed requesting verification that you want to delete the note.

& X

A Are you sure you want to delete this object?

- -
Click to confirm.

The note will disappear from the User Notes aple,
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